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F. Colorado NRCS employees requesting approval for attendance to professional 
organization workshops, conferences, and other meetings will need to meet the 
following criteria to be eligible: 
 
(1) Supervisor or employee will determine if a training need for the agency 

will be met. In order for an employee to be eligible to attend a professional 
society meeting, the employee must be a member of the society.  Also, the 
training need must be recorded in the employee’s training plan specifically 
identifying the professional society meeting as the most efficient way to 
obtain the needed training. 
 

(2) Employees who need to attend professional society meetings based on the 
Agency’s need to adopt and transfer new technology in cooperation with 
other agencies and the private industry. This type of training will keep the 
employee current with new technology which shall be shared with our 
employees. 

 
(3) On a case-by-case basis, consideration will be given to requests to attend 

professional society and other meetings based on the employee’s need for 
leadership development, networking opportunities for the employee that 
will benefit the agency, and the need for our State to stay current with 
NRCS priorities.  This criterion is a lower priority than meeting the 
training needs of the employee to improve employee performance and 
efficiency. 

 
 All requests must obtain supervisor’s concurrence and a justification statement 

based on one or more of the criteria listed above.  Requests should be submitted to 
the State Training Officer for final recommendation to the State Conservationist. 

 
 Approval for employee meeting attendance will be limited to one state or national 

meeting per year.  Management has the discretion to approve or disapprove 
additional meetings per year on a case-by-case basis. 

 
I. Any meeting for which seven or more NRCS employees are requesting to attend 

requires the written approval of an Area Conservationist or Principal Staff 
member on the attached meeting request memoranda.  This memorandum must be 
completed even if there is a negative response to the Colorado Bulletin meeting 
announcement and submitted to the State Training Officer by the action required 
date indicated in the announcement. 
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